 Councilor Paul
APPROPRIATE FILE STORAGE AND PLAN FOR 
PROPER STORAGE OF CITY OF BURLINGTON RECORDS, 
FILES AND IMPORTANT PAPERS

In the year Two Thousand Twelve………………………………………………………………………
Resolved by the City Council of the City of Burlington, as follows:

That
WHEREAS, the City of Burlington has many valuable and irreplaceable files, records and other important papers dating back over 100 years; and
WHEREAS, in addition to records dating back many years, the City also has many records that are of significant importance to recent events and as such must be kept secure and free from heat, water and other environmental damage; and
WHEREAS, due to space constraints, many of these records are stored off-site in a storage area located on Williston Road in South Burlington; and

WHEREAS, upon having an opportunity to observe the condition of these files and documents, the attached photos were taken at the storage area; and
WHEREAS, there were many cases of disorganized files, open file boxes, boxes damaged from water seepage in corners of rooms where boxes were located, tipped over boxes with no covers, areas where city land and other records dating back over 100 years were in non-heat regulated areas; and

WHEREAS, the Administration at the time was unable to ascertain how many keys there are to the storage area and therefore who has access to these records and documents; and
WHEREAS, this arrangement is unacceptable both in terms of record-keeping and lack of procedure for safekeeping of documents,

NOW, THEREFORE, BE IT RESOLVED that the City Council requests that the Administration report back to the Council on or before July 16 with a plan to address the lack of procedure, lack of internal control and a plan to improve the safekeeping of our City’s documents.


  
lb/emb /c: Resolutions 2012/File Storage - Appropriate Storage Plan & Procedure to improve safekeeping documents 
6/14/12
