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REORGANIZATION OF POSITIONS AT BURLINGTON CITY ARTS
TO ELIMINATE OFFICE ASSISTANT II POSITION 

AND TO CREATE VISITOR SERVICE COORDINATOR 

AND GALLERY EDUCATOR POSITION
In the year Two Thousand Thirteen………………………………………………………………………
Resolved by the City Council of the City of Burlington, as follows:

That
WHEREAS, the of  Director of Burlington City Arts has requested the reorganization of a full-time regular Office Assistant II, grade 12 position to a full-time regular service Visitor Services Coordinator and Gallery Educator, Grade 16 to account for the changes in the position over the years; and 
WHEREAS, the position of Office Assistant II has grown over the 8 years in terms of duties and expectations by staff, audiences, and the general public so that the person in the position is now responsible for helping to increase BCA’s program accessibility and connections to a more diverse audience by creating a welcoming experience to the center, deepening audiences’ understanding and awareness of gallery exhibitions and all other BCA programs, managing a visitor tracking system and generating admission reports to inform education and development activities, creating visitor information guides and coordinating art educational tours for children and adults, and managing all of the training of volunteers, interns and docents; and 
WHEREAS, the Office Assistant II position is currently graded in the Modified Willis Compensation System as a grade 12 and the incumbent is currently a step 10, such that the current annual salary of the position is $39,986.46; and 

WHEREAS, the requested Visitor Services Coordinator and Gallery Educator position was assessed in the same compensation system as a grade 16 and the incumbent, pursuant to § 5.4.b of the City’s compensation policy, should be placed at step 1 of the new grade, such that there would be a corresponding annual salary of $44,018.04; and
WHEREAS, the increase in annual salary of $4031.58 was approved as part of the FY 2014 budget; and
WHEREAS, on July 8, 2013 this request was presented to the Board of Finance by BCA and the Human Resources Departments and the Board unanimously approved recommending the reorganization of this position to the City Council through the creation of a new BCA Visitor Services Coordinator and Gallery Educator position and the elimination of the BCA Office Assistant II; 
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NOW, THEREFORE, BE IT RESOLVED that the Burlington City Arts Department is reorganized by eliminating one full-time regular Office Assistant II Position, Grade 12 and creating one full-time regular Visitor Services Coordinator and Gallery Educator, Grade 16, within the Willis pay scale; and

BE IT FURTHER RESOLVED that the changes shall be effective as of the date of City Council approval. 
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